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Terms and Conditions of Admission for Foreign Exchange (Incoming) Students

for Study Stays at the University of Economics in Bratislava.
    The University of Economics in Bratislava (hereinafter “EUBA”) annually welcomes foreign students to its academic premises within the framework of bi-lateral agreements for one or two-semester study stays within the framework of the Erasmus Programme, the CEEPUS Programme,  the National Scholarship Programme, the International  Visegrad Fund, inter-governmental agreements and framework agreements with foreign universities.

         The admission of foreign students for study stays at the University of Economics in Bratislava is handled by The Foreign Relations Office, the Coordinator for Incoming Foreign Students, which is responsible for the entire coordination of/communication with students starting from the process of their acceptance until their departure from the university.
1. Erasmus Partner Information

The given file contains the basic information and contacts for the EUBA Foreign Relations Office staff, the timetable for the relevant academic year, as well as the list of application documents. 
The Erasmus Partner Information file is always forwarded via electronic mail to all of the coordinators of our partner universities before the beginning of the relevant academic year, i.e., March – April; it is also available on our website
http://www.euba.sk/en/foreign-exchange-incoming-students/
2. Official Nominations of Students for Study Stays at the EUBA/Confirmation from the Home University

Along with the Erasmus Partner Information file, we also forward a call to our partners to send their official nominations of students within the framework of bi-lateral agreements for one or two-semester study stays at EUBA.   

The official nomination of the student must include:

1. first name and surname of the student
2. seat and name of the university
3. period ( i.e., one semester or two semesters)  for which the student is nominated 
4. e-mail contact of the student (this enables us to contact the student directly as fast as possible and to communicate directly with the student not only before his/her arrival but also throughout his/her entire study stay at EUBA) 

At the same time, it is important for the nomination of each student to be confirmed by his/her university/coordinator based on the signed bi-lateral agreement between the home university and the University of Economics in Bratislava. 
Note: Some students have applied to EUBA for study stays via e-mail or postal services without the awareness of the coordinator; this is not acceptable.    

Only after receiving the official nomination letter (delivered via e-mail and subsequently via registered mail)  may we proceed to the acceptance of the foreign student for a one or two-semester study stay and the entire application process.  

Based on the accepted official nominations, each student shall receive, via e-mail, the basic terms and conditions of admission for the study stay along with the application documents, which are also available on our website.

http://www.euba.sk/en/foreign-exchange-incoming-students/
3. Deadline for Submitting Applications for Winter and Summer Semesters
· for the  winter semester, the deadline for submitting applications is always 
             May 15th of the relevant academic year
· for the summer semester, the deadline for submitting applications is always 
             November 15th  of the relevant academic year
4. Application Documents 
	Application Documents:

	1. Application Form
2. Curriculum Vitae/CV
3. 2 Photos 
	4. Transcript 
5. Confirmation from Home University

6. Learning Agreement


The above mentioned documents must be delivered by the required date /i.e. , June 15th for the winter semester  and November 15th for the summer semester/ via e-mail /katarina.majerska@euba.sk/ , fax /+421 2 672 95 155/ and subsequently via registered mail.

The application forms /i.e., Application Form, Learning Agreement/ are available on our website 
http://www.euba.sk/en/foreign-exchange-incoming-students/
5. Letter of Acceptance 

After receiving all of the required Application Documents, the Letter of Acceptance will be issued to the student.
The given document will be sent to the partner/coordinator via e-mail /c.c. to the student/ and the original will be mailed to the address of the university via registered mail.
6. List of Courses 

At the beginning of the relevant academic year, the preliminary versions of the List of Courses for   

the winter and summer semesters are available on our website 
incoming-students/" 

http://www.euba.sk/en/foreign-exchange- 

incoming-students/

Based on the given List of Courses, each student will complete the Learning Agreement and send it together with the other application documents via e-mail and subsequently via registered mail.  

Based on the completed Learning Agreements, i.e., the number of students applying for individual courses, we will proceed to the course approval process.

Note: In order to officially open a course, at least 10 students must register. In the event that this number is less than 10, the given course is not opened in the relevant semester.

After completion of the approval process, the International Programme Institute of EUBA/ÚMP EU updates the List of Courses for the pertinent semester.

The updated list of courses is forwarded to all students via e-mail; it is also available on our website.

Note: Students may modify their Learning Agreement within the first 3 weeks of the beginning of the relevant semester.    
7. Accommodations 

The EUBA University Services Centre provides reservations for approximately 110 beds per semester for foreign students at the Ekonom Students’ Home.

The number of beds is limited and the number of applicants for accommodation at the Ekonom residence hall is growing annually. Furthermore, we are not obliged to guarantee accommodations for all students (only for students arriving within the framework of the CEEPUS programme and students with visas).  Therefore, each student must send the completed accommodation form via e-mail to the Incoming Student Coordinator sufficiently ahead of time.
In the event that the student sends the completed accommodation form after all of the beds are taken, he/she will be informed that we are not able to provide accommodations for him/her.
Further details regarding the Ekonom residence hall and the accommodation form are available on our website
http://www.euba.sk/en/foreign-exchange-incoming-students/
8. Visas 

Based on the Letter of Acceptance sent by us, every student arriving from an EU non-member state is obliged to take proper care of his/her visa at the relevant embassy, i.e., before his/her arrival to the territory of the Slovak Republic.

Note: Some students have arrived to the territory of the SR with a visa that was only valid for 2 months (rather than 5 or 10 months) which caused serious complications in prolonging their study stay.  
             In order to prevent unnecessary problems, please deal with this situation very carefully. 
Students who do not need visas must also register with the IMP (Immigration Police Department) and apply for a temporary residence permit.
9. Buddy system 

Erasmus Student Network is here to help you to integrate with the Slovak culture over your stay at University of Economics in Bratislava. We are voluntary students offering you our help to settle down in your new environment and introduce you our country. In case of interest you will be given a contact to a Slovak ''buddy'' and s/he can help you to pick you up at your arrival in Bratislava, check-in in dormitory, show around Bratislava, integrate you in the student life of our university and become your first new Slovak friend!
Check our website www.esn.sk for more information, registration for buddy system, program of our activities and trips or contact us by email on esn@euba.sk
